[TPUHATO: YTBEPX/AIO:

OO6muM cobpanuem 3aseayromuii MBJIOY

paboraukoB MBJIOY n/c Ne 6 «310poBbE»

n/c Ne 6 «310poBbE» N.H. bpycenuosa

[Tporokon Ne 1 ot 27.09.2023r. ITpuka3 Ne 92-OJ1 ot 29.09.2023r.
ITOJIOXKEHHUE

Ob OPTAHU3 AL OBPABOTKU ITEPCOHAJIbHBIX IAHHBIX,
OBPABATBIBAEMBIX BE3 UCIIOJIb3OBAHUA CPEACTB ABTOMATU3ALINN

1. OcHOBHBIC TCPMUHLBI U OIIPCACIICHUA

1.1. bBnokuposanue nepconanbHblX 0AHHBIX — BPEMEHHOE MpEKpalieHue o0paboTKu
MEPCOHANBHBIX JAHHBIX (32 HUCKIIOYEHHEM CIIy4yaeB, eclidi o0paboTka HeoOXoauma s
YTOYHEHHSI IEPCOHAJIBHBIX JTAHHBIX).

1.2. Ob6pabomka nepconanvHblx OaHHBIX — THO0OE IeHCTBUE (Oreparus) WIH
COBOKYMHOCTh JEWUCTBHM  (omepaiuii), COBEpIIAEMBIX C HCIOJB30BAaHUEM CPEICTB
aBTOMaTHU3alid WM 0€3 HCMOJb30BaHUS TAKUX CPEACTB C TMEPCOHAIBHBIMU JAHHBIMU,
BKJIIOYasi cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOTUJICHUE, XpaHEHUEe, yTouHeHne (0OHOBJICHUE,
M3MEHEHHUE), U3BJICUCHHUE, MCIOJIb30BaHUE, Mepenavy (pacnpocTpaHEeHUe, MpPeNoCcTaBiIeHueE,
JOCTy1), 00e3MnYuBaHue, OJOKUPOBAHUE, yIATeHUE, YHUUTOKEHHUE MTePCOHABHBIX JaHHBIX.

1.3. Ocnosnvle mexnuueckue cpeocmea W cucmempl— TEXHUUYECKHE CPEICTBA U
CUCTEMBI, a TAK)KE UX KOMMYHUKAIIUU, UCTIONb3yeMbIe NIl 00pabOTKU, XpaHEHUsI U TIepeaun
MIEPCOHANIbHBIX JAHHBIX.

1.4. Onepamop —rocynapCTBEHHBIN OpraH, MYHUIIUTIAIbHBINA OpraH, FOPUINIYECKOE UIH
dbusnyeckoe U0, CAMOCTOSTEIBHO UM COBMECTHO C JPYTUMH JIMIIAMHU OPTaHU3YIOIINE U
(unm) ocyiecTBisonMe 00pabOTKY MePCOHANBHBIX JaHHBIX, a TAKXKE OMpPEeSIOUIUEIeNIH
00pabOTKH MepCOHATBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX JAHHBIX, MOAJEKAIIUX 00paboTKe,
JIeHCcTBUS (OIepalun), COBEPIIAEMbIE C IEPCOHATBHBIMU JaHHBIMHU.



1.5. Ilepconanvnvie Ooannvie — mobdas wHOOpMAIUA, OTHOCSIIASCA K MPSAMO WU
KOCBEHHO OIpeJeNeHHOMY, WIH omnpenensieMoMy ¢Gusudyeckomy Juny (cyOBeKTy
MIEPCOHANBHBIX JTAHHBIX).

1.6. [IlIpeoocmasnenue nepcoHanbHviX OAHHBIX — JICWCTBHSA, HaINpaBJICHHBIC Ha
PaCKpBITHE TIEPCOHANTBHBIX TAHHBIX OMPECIICHHOMY JIHUITY WIH ONPEISICHHOMY KPYTY JIHII.

1.7. Pacnpocmpanenue nepcoHanIbHbIX OAHHBIX — JCUCTBUS, HANpPABJICHHBIE Ha
PaCKpBITUE TIEPCOHANBHBIX JAHHBIX HEOTIPEJICIIECHHOMY KPYT'Y JIUII.

1.8. Yuuumoowenue nepconanvnvlx Oannvix — JCUCTBU, B pe3yibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJICp)KAHWE TMEPCOHATBHBIX JaHHBIX B
WHPOPMAIIMOHHOW CHCTEME TEPCOHAIBHBIX JaHHBIX M (WIH) B pe3yjabTaTe KOTOPBIX
YHUUTOXKAOTCS MaTEePHATbHBIC HOCUTEIN MTEPCOHATBHBIX JIAHHBIX.

2.  OO01me noJIoKEHU

2.1. Hacrosmee [lonoxxenne o0 opranuzanuu oOpabOTKHA MEPCOHATBHBIX JAHHBIX 0€3
MCIIOJIb30BAaHNUS CPEJCTB aBTOMaTU3aluH (Janee — [lonoxxenue), pa3paboTaHo B COOTBETCTBUU
C 3aKoHOJIaTenbCcTBOM Poccuiickoit deaepannu 0 NepCcOHANBHBIX AaHHBIX (nanee — [1/IH) u
HOPMAaTHUBHBIMH MPABOBBIMHU aKTaMU (METOJIMYECKUMHU JOKYMEHTaMH) (peiepaibHbIX OpTraHOB
UCTIOJTHUTENILHOM BJIACTH 1O BompocaM Oe3omnacHocTH [1J1H.

2.2. Hacrosimee IlonoxkeHue omnpenensieT OCHOBHbIE MPHUHIMIIBI  OOECIICUECHHUS
6e3omnacHoctu [1J{H npu ux 06paboTke 6€3 UCTIOIB30BaHUS CPEACTB AaBTOMATH3AIINH, a TAKKE
OTBETCTBEHHOCTh PAOOTHUKOB, YY4aCTBYIOIINX B TaKOW 00paboTKe.

2.3. Tlonoxxenue  o0s3aTenbHO  JUISl  HUCIOJIHEHUS BCEMHU paboTHUKaMU
MYHUITUTIAIEHOTO OFO/KETHOTO JOIIKOJIBHOTO 00pa3oBaTeinbHOro yupexaeHus «Llentp
pazBuTusi pebenka -aerckuii cax Ne 73» ropoma CraBpomonsi (manee — YUpexICHHE),
HETOCPEJCTBEHHO yd4acTByloUIUMH B 00pabotke II/[H 06e3 wucmonb30BaHuS CpPEICTB
aBTOMAaTHU3AIHH.

3. Oobecneuenne 6€30MaCHOCTH MEPCOHATBHBIX TaHHBIX

3.1. TII/Iz npu ux HEaBTOMATH3UPOBAHHON 00pPabOTKE MOJKHBI 000COOIATHCS OT HHOU
MHQOpPMALIMK, B YACTHOCTH IyTeM (PUKCALMM UX HA OTJEJIbHBIX MaTEpUAIbHBIX HOCHUTEINISAX
[T/1H, B ciennanbHbIX pa3aenax Win Ha Moyiax GopMm.

3.2. He nonyckaercs xpanenue [1/lH pa3nuyHbIX KaTeropuil Ha OJJTHOM MaTepUAIbLHOM
HOCHTEJIE.

3.3. He nomyckaercs pukcarus Ha oqHoM OymakaHoMm Hocurtene [1/[H, miemn o6padboTku
KOTOPBIX 3aBEJIOMO HE COBMECTUMBI.

3.4. Ilpm wmcmonp30BaHWM THUMNOBBIX (OpPM TOKYMEHTOB, XapakTep WHGOpMAaIu B
KOTOPBIX IpEAnojaraeT Win Jomyckaer BkiatoueHue B Hux [IJIn (manee —Tunosas ¢opma),
JIOJKHBI COOTIOJATHCS CIIEYIOIINE YCIOBHSL:

— TUNOBass (OopMa WM CBSI3aHHBIE C HEM JOKYMEHTBI JOJDKHBI COJIEP)KaTh CBEICHHS O
uenu oopabotku I1/]H, ums (HaMMeHOBaHUE) U aJpec onepaTopa, GaMUIUI0, UMsI, OTYECTBO U
anpec cyowekra I1/IH, nctounuk nmomyuenust [1/{n, cpoku obpabotku I1/[H, mepedenn



neiicrBuii ¢ I1/1H, koTOpble OynyT coBepLIaThCs B Mpoliecce X 00paboTKu, olIee onucanmue
UCIIOJIb3YEMBIX OIepaTopoM croco0oB oopadboTku I1/1H;

- TunoBas (opMa JI0JKHA MpeaycMaTpuBaTh IoJie, B KOTOpoM cyowbekT IIJ[H moxer
MOCTAaBUTh OTMETKY O CBOEM COIJIaCUM Ha HEaBTOMAaTU3MpOBaHHYIO o0Opabotky I1/IH, mpu
HEOOXOJMMOCTH TMOJYYEHHs] TUCbMEHHOI0 coryiacusi Ha oopadorky I1/1H;

- tunoBasi (opma J0KHA OBITh COCTaBJIEHA TakKUM o00Opa3oM, 4YTOOBbI KaKIbli U3
cyonrekToB I1JIH, MMen BO3MOKHOCTh O3HAaKOMHUTBCS co cBoumu IIJIH, comeprkamumucs B
JIOKYMEHTE, He Hapyllas [paB U 3aKOHHBIX UHTEPECOB UHBIX cyObekToB I1/]H;

- TunoBass (opMa JODKHA HCKIIOYaTh OOBbEAWHEHUE TMOJIeH, MpeIHa3HAYEHHBIX IS
BHeceHus I1/1H, uenan o6paboTKH KOTOPBIX, 3aBE€JOMO HE COBMECTHMBI.

3.5. JlomkHO oOecneunBaThCS pa3leibHOE XpaHECHHE MAaTepUATbHBIX HOCHUTEINEH,
conepxamux [1/1H, 00paboTka KOTOPBIX OCYIIECTBIIAETCS B PA3JIMYHBIX LEJISX.

3.6. Ilpm HecoBMECTHMOCTH IieJield HeaBTOMAaTH3MpOBaHHOM o0pabotku [1/1H,
3a()UKCHPOBAaHHBIX HAa OJTHOM MaTepUalbHOM HOCHUTEJE, €CIM MaTepHajbHbI HOCUTENb HE
HO3BOJISIET OCYILECTBIATh 00paboTKy [1/IH oTIe/IbHO OT APYTrHUX 3a(MKCUPOBAHHBIX HA TOM K€
Hocutene [1/[H, 1oKHBI OBITE MPUHITHI MEPHI 10 0OSCIICUSHUIO pa3aeapHoi 00padoTku [1/1H,
B YACTHOCTH:

- Opyu HEOOXOJMMOCTH MCIIOJIb30BAHUS WM pacnpocTpaHeHus omnpeneneHHbx [1/1H
OTIENBHO OT HAXOJAIIMXCS HAa TOM K€ MarepualbHoOM Hocurene napyrux II/IH,
ocylecTsisieTcsa konvupoBanue [1JIH, nmoyiexanux pacipocTpaHEHUIO WIN HCIIOIb30BaHUIO,
CrocoOoM, HCKIIOYAIONIMM OJHOBpeMeHHoe komupoBanue [I/IH, He moexanmx
pacnpoCTPaHEHUIO U UCTIOJIB30BAHUIO, UCTIONb3YeTCs (pacnpocTpansercs) konus [1/1H;

- IpU HEOOXOIUMOCTH YHUUTOKEHUS WK OJokupoBanust yacT [1/IH yHudToxkaeTcs wiu
OJOKUpYETCsl MaTepuaibHbIi HOCUTENb C IMpPEIBAPUTEIbHBIM KOMMPOBAHUEM CBEJCHUMN, HE
NOJUIeKAIUX ~ YHUYTOXKEHUIO  WIM  OJOKMPOBAHMIO,  CIOCOOOM,  HMCKIIOYAIOIINM
oHOBpeMeHHoe KonupoBanue [1/1H, moanexammx yHUYTOKEHUIO TN OJIOKMPOBAHUIO.

3.7. PaboTHUKHM YUpexIeHus, OCYIIECTBISIONINE HEaBTOMAaTU3UPOBAHHYIO 00pabOTKy
[111, umeror nomyck k oOpaborke IIJJlH B coorBerctBuM c «llepeuHeM nomkHOCTER
pabOTHUKOBY, OMYIIEHHBIX K 00pab0TKe MEPCOHATBHBIX JAHHBIX» B Y UPEKIACHUU.

3.8. HeoOxomumMo mpuUHUMATh  OPTraHM3ALMOHHBIE W  TEXHUYECKHE  MEPHI,
MCKJIHOYAIOINE BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOTI'O IOCTYIIA K MaTE€pUAJIbHBIM HOCUTEIISAM
I11H.

3.9. VupexneHue He mepegaeT MaTepUalbHble HOCUTENU IEPCOHAIBHBIX JAaHHBIX
JTH0OBIM JIMLIAaM, 6€3 MUCBMEHHOT 0 coriacus cyorekToB [1/1H, 3a HCKITIOYEHHEM CiTy4aeB, Koraa
ATO HEOOXOJMMO B LIENSAX MPEAYNPEKICHUS Yrpo3bl KU3HU U 310poBbl0 cyObekTa I1JIH, a
TaKKe B MHBIX CIydasX, IPEIyCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Pocculickoit denepanun.

3.10. IIpm mepemaye MaTepuanbHBIX HOCUTeNeH, coaepxkammx [1/[H, TpeTbeit cTopoHe
JOJKHBI OBITh TMPUHATHI MEpPbl, HCKIIOYAIOUIME BO3MOXKHOCTh HECAHKIMOHHUPOBAHHOTO
noctyna K [T/1H.



3.11. Ilpum mepenmaye maTepHalbHBIX HOCHTENeH, coaepkamux [IJ[H, TpeTbelr cTopoHe
JOJKHO OBITH TIOJITOTOBJIEHO COMPOBOJUTEIBLHOE MUCHEMO, B KOTOPOM 3a(pUKCUPOBAH COCTaB
nepelaBaeMbIX MaTEPUATLHBIX HOCUTENEH, C YKa3aHHEM KOJIMYECTBA CTPAHUIL JJIsi OYMaXKHBIX
HOCUTEJIEH, C YKa3aHUEM CTENeHU KOH(PUACHIIMATBHOCTH (€CIN HE0O0X0IUMO).

3.12. O (akre mnepemaun/mpremMa MaTepHAIbHBIX HOcUTeNel, coaepxkamux [1/1H,
JIENIAl0TCSl  COOTBETCTBYIOIME 3alMCH B OJKypHajllaX ydera HMCXOJSIIEH/BXOIsIei
KOPPECIOH/ICHLIUH.

3.13. Ilpu npueme MaTepHalbHBIX HOCHUTENeH, coaepkamux I[IJ[H, TOKHBI OBITH
MPUHATHI MEphI, 00ECTICYNBAIOIINE WX COXpPaHHOCTh. [Ipu mpueme OymMakKHBIX HOCHUTENEH
paboTa ¢ TaKUMH HOCHUTEJSIMU JOJDKHA OBITh OPTaHM30BaHa, B COOTBETCTBUM C MPUHIIUIIOM
KOH(UICHITMAIBLHOTO JETIOMPOU3BOJICTBA, IEHCTBYIOIIETO B YUpEKACHUH.

4. XpaHEHHUE NEPCOHAIBHBIX TaHHBIX

4.1. Ilpu xpaHeHuM MatepuanbHbIX HocutTenel IT/[H nomKHbI coOM0aaThCs yCIOBUS,
obecnieuynBaromue coxpanHoctb [1/1H, nckimtoyaronue HeCaHKIMOHUPOBAHHBINA K HUM JIOCTYII.

4.2. Marepuanbablie HocuTenu [1/]H JOMKHBI XpaHUTBCS B MIpeieiax KOHTPOIUPYEMOn
30HBI.

4.3. Tepputopus KOHTPOJIMPYEMOW 30HBI OMPEIEIAETCS TMPHUKA30M 3aBEIYIOIIETO
YupexaeHus.

4.4, 3ampenieH BEIHOC WM KomupoBaHue Hocureneit [1J1H.

4.5. B nHepaOouee BpeMsi M BpeMsi OTCYTCTBHsI HEOOXOIMMOCTH Hcmosib3oBanus [1J[H
MaTtepuanbHble HocuTeau [1/]H JomKHBI XpaHUTHCS B XpaHWINIIAX MaTepHalIbHbIX HOCUTENEeH
I1]1n.

4.6. Tlepeuens mect xpanenust Hocurenel [1/{n onpenenserca B «XKypHane yueramect
XpaHEeHUsI HOCUTENIeH ePCOHATBHBIX TaHHBIX, 00padaThIBaeMbIX 0€3 HCIIOIb30BaHUs CPE/ICTB
aBTOMaTU3alu», ¢GopmMa KOTOpOro ycTaHoBieHa B Ilpunoxenmn 1 K HacTosAmemy
[TonoxeHnuto.

5. VYHUUYTOXEHUE MEPCOHAIBHBIX JaHHBIX

5.1. VYuuuroxenue [1/In — neiicTBus, B pe3yiabTaTe KOTOPHIX CTAHOBUTCS] HEBO3MOXKHBIM
BOCCTaHOBUTH cojiepkanue [IJlH u (wnum) B pe3yiapTaTe KOTOPBIX YHHUYTOXKAIOTCA
Marepuanbibeie Hocurenu 11/1H.

5.2. VYuwmuroxenuwe Hocutenei I1JIH ocymecTBasercs B Tedenue 30 qHEH ¢ MOMEHTa
ot3biBa cyobekToM II/[H cormacus Ha oOpaborky II[H (ecnmm Oonee KOPOTKHM CpPOK HeE
MPEAYCMOTPEH COOTBETCTBYIOLIUM JOTOBOPOM, CTOPOHOU KOTOPOTO SIBJISIETCSL YUPEKICHHUE)
WM UCTEUEeHUs CPOKOB 00paboTku [1/[H, B TOM 4mciie XpaHEeHUs B apXUBaXx.

5.3. VYamutoxenmem OymaxkHeix Hocutened IIJIlH 3aHmMaercs KOMHCCHS IO
opranuzaiuu padot no 3ammure [1/[H, co3naBaemas npukazom 3aBeyIONMIETO YUpEeKACHUS.

5.4. bymaxknbie Hocurenu I1J[H (IOKyMEHTBI, UX KOTIMH, BBIITUCKHN), YHUUTOXKAIOTCS
MyTéM U3MENIbYCHHUSI HA MEJIKME 4YacTH, HCKIIOYAIOUIME BO3MOXXHOCTh IOCJIEIYIOLIETO
BOCCTaHOBJICHUSI HH(GOPMAIINH, UM CIKUTAFOTCSI.



5.5. [lo oxoHuaHum yHHMUTOXKEHHA OymaxHbIXx Hocurened IIJlH komuccueit
cocTaBisieTcs «AKT 00 YHUUTOXEHUN OyMa)KHbIX HOCHUTEJIEH MEPCOHANIBHBIX TAHHBIX.

5.6. KomMmuccus coctaBisieT v MOANUCHIBAET B ABYX AK3EMIUIAPAX COOTBETCTBYIOIIUN
«AKT 00 YHUUTOXXKEHUU OyMaKHBIX HOCUTEJICH IepCOHANIBHBIX JaHHBIX». B TeueHue Tpex 1Hei
II0CJIE COCTABJIEHMsI aKT HANPABIIIETCS HAa YTBEPKIACHUE 3aBeAyroueMy YupexaeHus. [lociue
YTBEPKJICHUS OJUH 3K3EMIUISP aKTa OCTA€TCs y OTBETCTBEHHOT'O 3a OPTaHU3aINI0 00paboTKu
I1/TH, BTOpOM K3EMILISIP NIEPEAAETCS B ApXUB HA XPAHCHHUE.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTh 3a HaJUICKAIEE W CBOCBPEMEHHOC BBINIOJHEHUE (YHKIIHH,
MPEYCMOTPEHHBIX HACTOSIIIMM IOJIO)KCHHUEM, HECET OTBETCTBCHHBIH 3a OpraHU3aINIo
o6pabotku [1/IHB YupexaeHuu.

6.2. Ha oTBeTcTBeHHOTO 32 Opranu3aiyio o0padoTku [1/JH B YupekneHun Bo3naraercs
NepCOHaJIbHasi OTBETCTBEHHOCTD 3a:

- CO3JIaHKE HAICIKAIINX YCIOBHI ISl HCTIOJIb30BaHUS JOKYMEHTOB;
- COXPaHHOCTH JIOKYMEHTOB.

7. Cpox AecTBUS U MOPSIAOK BHECEHUS H3MEHCHHIMA

7.1. Hacrosmee IlonoxkeHue BCTymaeT B CHIYy C MOMEHTa €ro YTBEpPXKACHUS U
JeCcTBYeT OeccpoyHo, 0 3aMeHBI ero HOBBIM [looskeHnem.

7.2. V3venenuwss W [OMONHEHWS B HacTtosmee IlomokeHne BHOCSTCS TPUKA30M
3aBEIYIOIIETO YUpEKICHUS.



KypHan ydyera MecT XpaHEHHS] HOCUTEIIEHU IEPCOHAIBHBIX TaHHBIX

damMuaus, uMs,

ara o
Ne | Mecto XpaHCHUA, Hilqana Hepe‘leHB XPaHUMBIX MAaTCPUAIBHBIX HOCUTCIICU IICPCOHAIIBHBIX CpOK OTYCCTBO
11/T1 aJpec JaHHBIX XPaHCHUA IMPUHABIICTO HA
XPaHCHUA
XPaHCHUC, ITIOAITHNCH
1 2 3 4 S 6




« _» 20_T. Ne

CraBpormnonb

OO0 yHMYTOXKEHUH OyMasKHbBIX
HOCHUTEJICH MePCOHAITBHBIX IAHHBIX
Komuccus B cocraBe:

IIpencenarens:

YieHbl KOMUCCUU

1.
2.
3.

COCTaBWJIM HACTOAIIMM aKT O TOM, YTO B PE3YyJbTaT€ NPOBEICHHOW JKCIEPTHOW OLIEHKHU

MO/JICKAT YHUUTOKEHUIO CIEAYIOIINE JOKYMEHTBI, CPOK XpaHEHHUS KOTOPBIX MCTEK (OIMHUCH
MpujIaraeTcs):

No JlaTa oKOHUaHHS CpoKa 00pabOTKH
— | 3adMKCUPOBAHHBIX Ha HOCHUTEIIC
MICPCOHATILHBIX TAHHBIX

1 2 3 4

HaunmeHoBaHue 6YM2DKHOFO

[Ipumeuanue
HOCHTENS

/11

HepeqncneHHHe 6YM2DKHBIC HOCHUTCIIN IICPCOHAJIBHBIX IJAHHBIX YHHYTOXCHBI IIYTCM

(pa3pe3aHusi, CXKUTaHUs, MEXaHUYECKOI0 YHUUTOXKEHUS, CIaYy MPEIPUITHIO TIO
YTUIU3ALKUHA BTOPUYHOTO ChIPbSI U T.I1.)

IIpencenarens:

YjieHbl KOMUCCUU
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